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1. O6LMe NOMoXKEHWS

1.1. HacTtosulee NONoXeHWe onpeaensieT HasHaudeHue, Lewn, 3afadn, PyHKUMM, npasa,
OTBETCTBEHHOCTb W OCHOBbI AeATeNIbHOCTU CTPYKTYPHOI0 nogpasaeneHns byxrantepus.

12. byxrantepus SBASETCA  CaMOCTOSATENbHbIM  CTPYKTYPHbIM  MOApasfe/eHem
opraHusauuMm 1 MojYUHSAETCA HENOCPeACTBEHHO ee PYKOBOAMTENO (3aMecTUTENt0 HadasbHMKa
yupexxaeHus no ®3P - rnagHoMy Oyxrantepy).

13. B cBoe/i [peAatenibHOCTM  Gyxrantepusi  PYKOBOACTBYETCS  [eMCTBYHOLLUM
3aKoHOAaTeNbCTBOM  Poccumidckoi  degepaumn,  HOPMAaTMBHO-MPaBOBbIMM  aKTamym U
METOAMYECKUMM  MaTepuanamu, pPacrnpocTPaHSAIOWMUMUCA Ha  AedATeNlbHOCTb — ByXrantepuu,
OpraHu3auMoHHO-PacnopsAAnUTeNbHbIMK - JOKYMEHTaAMW  CaMO  opraHuM3auuyv U HacCTOALLMM
MOJIOXKEHMEM.

14. [eAaTenbHOCTb ByXrantepmm OCyLLECTB/ISETCA HA OCHOBE TEKYLLEr0 U NMePCreKTUBHONO
NNaHUPOBaHWS, COYeTaHWs eiUHOHaYa/ s B PeLLeHUN BOMPOCOB CNY>KEOHOW [eATeNlbHOCTU U
KONNernanbHoCTM Npu MX O6CYKAEHWW, MNEPCOHA/IbHOM OTBETCTBEHHOCTM pPabOTHMKOB 3a
Hafnexalee WCNOMIHEHWE BO3/IOXKEHHbIX HA HUX AOMHKHOCTHLIX 0053aHHOCTENM W OTAeNbHbIX
MOPYYeHWn rNaBHOro Gyxrantepa.

15. PabOTHMKM OyxranTepuy HasHa4yalTCA Ha [O0/MHKHOCTM M 0CBOOOXAAKOTCA OT
3aHMMaeMbIX  [O/DKHOCTEM MNPUKa3oM PYKOBOAWUTENS  OpraHu3aumMum B COOTBETCTBUM C
[e/CTBYIOLLMM 3aKOHOAATeNIbCTBOM Poccuiickoin defepauuu.

16. Ksa/M(uKaunmoHHble TpeboBaHWs, (YHKLUMOHaNbHblE 0043aHHOCTKM, MNpaBa,
OTBETCTBEHHOCTb PabOTHUKOB BYXranTepumn pernaMeHTUpPYOTCA AO/MKHOCTHBIMU UHCTPYKUUSMU,
YTBEPXaeMbIMU PYKOBOAUTENEM OpraHu3aLmun.

17. byxranteputo BO3rnasnseT [NaBHbIl Oyxrantep, Ha [O/MKHOCTb KOTOPOro
Ha3Ha4aeTcs fMLO, UMetoLLee BbiCLLee NMPOeccoHa/IbHOe (3KOHOMUYECKOE) 06pa3oBaHune U CTax
6yXranTepcko-(hMHaHCOBOI paboTbl, B TOM YMC/E HAa PYKOBOASALLMX AO/MKHOCTSX, He MeHee 5 neT

1.8. 'naBHbIV ByxranTep:

OpraHunsyeT paboTy Mo MOCTaHOBKe W BeAeHWO OyXranTepckoro yyera opraHusauuv B
Lensx nonyvyeHnst 3aMHTEPECOBAHHbIMM BHYTPEHHUMM W BHELUHMMW MO/b30BaTENIIMU MO/HOW U
[OCTOBEPHOW MHopMauun 0 ee (hMHAHCOBO-XO3AMUCTBEHHOW [eATeIbHOCTM W (PMHAHCOBOM
MONIOXXEHUN.

dopmmpyeT B COOTBETCTBMU C 3aKOHOAATENIbCTBOM O OYXranTePCKOM Y4eTe Y4YeTHYH
MOIUTUKY MCXOAA U3  CreunUKL  YCNOBUIA  XO3AWCTBOBAHWUA W APYrMX OCOGEHHOCTEMN
[eATeNlbHOCTM  OpraHu3aumK, Mo3BOJIAIOWYH CBOEBPEMEHHO NOy4YaTb WHGOpPMaUmMo AN
NNaHUPOBaHWS, aHan3a, KOHTPONSA, OUEHKM (DMHAHCOBOIO MOJIOXEHWUS WU pe3ynbTaToB
[eATeNlbHOCTM opraHm3aumu.

Bosrnaensetr paboTy: MO TMOArOTOBKE W YTBEPXKAEHWIO paboyero njaHa CYETOB
OyXraiTepcKoro yyeta, COAepXKalero CUHTETUYECKME N aHAIMTUYECKUE cUeTa, (DOPM NepPBUYHbIX
YUYETHbIX [OKYMEHTOB, MNPUMEHSEMbIX [ANA OPOPMIEHNS XO3ANCTBEHHLIX OMepauuii, gopm
BHYTPEHHE  OyXranTepckonW  OTYETHOCTW; MO  OOecrevyeHMo  nopsgka  NpoBefeHus
WHBEHTapU3aLMmn 1 OLEHKN UMYLLEeCTBA U 0053aTe/IbCTB, AOKYMEHTa/IbHOMY MOATBEPKAEHNIO MX
Ha/Mums, COCTOSHUA W OLEHKW; MO OpraHu3auuyv CUCTEMbl BHYTPEHHEro KOHTPONsd 3a
NPaBUMbHOCTBIO  OGOPMIEHNS  XO3SIMCTBEHHbLIX — OMepauuii,  CO6NOAEHMEM  MopsdKa
[IOKYMEHT0060p0Ta, TEXHONMOrUM 00pPabOTKM YYETHOW MHGopMauMnm U ee  3aluuTbl  OT
HeCaHKLMOHMPOBAHHOI 0 JOCTYyNa.

PyKoBOAMT (hOPMUPOBAHMEM WH(OPMaLMOHHOW CUCTEMbI OYXrafiTepckoro yyeta W
OTYETHOCTM B COOTBETCTBUM C TPEOOBAHMSAMKN BYXTanTepCcKoro, Ha10roBoro, CTaTUCTUYECKOrO U



ynpaBneHYeckoro Yy4era, ob6ecrieymBaeT npefoCTaB/ieHWe HEoO6XOAMMOW  ByXranTepCckom
MH(opMaLMy BHYTPEHHUM W BHELUHMM [0/1b30BaTe/AM.

ObecreymBaeT CBOEBPEMEHHOE M TOYHOE OTPaXEHME Ha cyeTax OyxraiTepckoro ydera
XO3SINCTBEHHbIX ~ OMepauuin, [ABVKEHWS aKTMBOB, (DOPMMPOBaHMA [OXOA0B W Pacxofos,
BbINO/IHEHNSA 06A3aTeNbCTB.

ObecneynBaeT KOHTPO/b 3a COOMOAEHMEM MopsaKa OPOPMIEHNS MEPBUYHBLIX YHETHbIX
[OKYMEHTOB.

O6ecneumBaeT: CBOEBPEMEHHOE MepevnciieHne Haloros M CO60poB B (hefepasibHbIN,
PErMOHa/IbHbIA U MECTHbIA GHOKETbI, CTPaXOBbIX B3HOCOB B MOCYapCTBEHHbIE BHEOKKETHbIE
coupanbHble (POHABI, NIaTeXeln B KpeAWUTHble OpraHuMsauun, CPeacTB Ha (PUHaHCUpOBaHMe
KanuTasibHbIX B/IOXKEHWIA, MOralleHne 3afl0/DKEHHOCTEN Mo cCyfam; KOHTPO/b 38 pacX0f0BaHNEM
(hoHZa onnatbl TPyAa, opraHun3aumneid 1 NPaBUIbHOCTLIO PacyeToB MO onjate Tpyga paboTHUKOB,
NpoBefeHNEM MHBEHTapM3aLMii, NOPSAKOM BeAeHNs BYXranTepckoro yyerta, OTYETHOCTH, a Takke
npoBefeHneM AOKYMEHTaIbHbIX PEBU3UIA B NOAPA3AENEHNSX OpraHu3aLmm.

ObecneymBaeT cocTaB/IeHNe 0THYeTa 06 UCMOTHEHUW BIOIKETOB AEHEXHbIX CPEACTB U CMeT
pacxofoB, MOAFOTOBKY HEOOXOAMMOM  OyXrasTepCKod W CTaTUCTMYECKOM OTYETHOCTW,
npeLCcTaB/ieHne UX B YCTaHOB/IEHHOM MOPSAZAKE B COOTBETCTBYHOLLME OpraHbl.

PykoBoauT paboTHUKaMn Byxrantepuu.

19. B nepuog OTCYTCTBUSA NaBHOro Gyxrantepa ero 0653aHHOCTU UCMOMHSAET Ha3HaYeHHbI
NPVYKasoM PyKOBOAMTENS OpraHM3aumm pyron paboTHUK.

1.10. Bbyxrantepus OCYLUECTBMSET CBOK [JeATe/IbHOCTb BO B3aUMOZENCTBUM C  Apyrmu
CTPYKTYPHbIMW NOAPA3AeNeHUAMI OpraHu3aummn, a Takke B npefenax CBOer KOMMETEHLMWU CO
CTOPOHHVMW OpraHn3aumsamu.

1.11. 3a HeHaanexallee WCMOMHEHNE AO0MKHOCTHLIX 00S3aHHOCTENM W HapyLLUEeHWe TPYAOBOM
ONCUMNVHBL PabOTHUKN OyXranTepun HecyT OTBETCTBEHHOCTb B Mopsake, MpeayCMOTPeHHOM
[eVCTBYIOLWMM 3aKOHOAATENbCTBOM.

1.13. HacTtosllee nonoxeHne, CTPYKTypa W LUTATHOE pacnmcaHue OGyxranTepun yTBepXKaakoTcs
HayanbHNMKOM opraHu3aumu.

2. OCHOBHbIe 3afa4n byxrantepuu

2.1. dopmmpoBaHMe NOMHON M [OCTOBEPHOIN MH(OPMaUMM O AEATENIbHOCTW OpraHu3auum v ee
MMYLLEECTBEHHOM MOMIOXXEHUWN, HEOOXOAMMOI BHYTPEHHWMM MONb30BATENAM  OYyXranTepCcKoi
OTYETHOCTU - PYKOBOAUTENAM, Y4peauTensMm, Y4acTHMKaM W COOCTBEHHWKaM MMYLLECTBa
opraHmsaummn, a TakkKe BHELWHWM - WHBECTOpaMm, KpeautopaMm M APYrUM  MO/b30BaTesism
OYyXranTepcKon OTYETHOCTY;

2.2. Ob6ecneyeHne WHGopmaumein, HeobX0AMMON BHYTPEHHUM W BHELUHWM MO/b30BaTENAM
OYXrasTepcKoli OTYETHOCTU A1 KOHTPONs 3a COOMOAEHMEM 3aKOHOAATeNbCTBa POCCUInCKON
defepaymt  NpU OCYLLECTBIEHUM  OpraHu3auuelt  XO3AWCTBEHHbIX — onepauuii 1 KX
LIeN1Iecoobpa3HOCTbI0, Ha/IMuMeM W [BWKEHUEM MMYLLECTBa M 0653aTeNbCTB, WUCMOb30BaHWEM
maTepuasibHbIX, TPYAOBbIX W (PUHAHCOBLIX PECYPCOB B COOTBETCTBMM C YTBEPXKAEHHLIMM
HOpPMamMK, HOpMaTMBaMU 1 CMETaMMu;

2.3. MpepoTepallyeHne OTpMLATENbHbIX Pe3ybTaToB X035MCTBEHHON AesATENbHOCTM OpraHM3aLum
1 BbISIBNEHVE BHYTPUXO3AACTBEHHBIX Pe3epBOB 06ecneyeHnst ee (IMHAHCOBOI YCTONYMBOCTY.



3. OCHOBHbIe (PyHKLMN ByXrantepun

3.1. ®opmupoBaHMe YYETHOW NOAUTUKM B COOTBETCTBUM C 3aKOHOLAATENbCTBOM O OYXrafiTepCKOM
yyeTe Y UCXOAA U3 CTPYKTYPbl Y OCOBEHHOCTEN AeATe/lbHOCTM NPeAnpuaTrS, He0OX0AMMOCTH
obecrneyeHns ero oMHaHCOBOWN YCTONYMBOCTY;

3.2. PaboTa no noArotoBkKe W MPUHATUIO Paboyero njaHa cHeToB, (HOPM MEPBUYHbLIX YUETHbIX
[JOKYMEHTOB, MPUMEHSIEMbIX A/ OPOPMIEHMS XO3ANCTBEHHbIX OMnepauuid, Mo KOTOPbIM He
npesyCcMOTPEHbI TUMOBbIE (NOPMbI;

3.3. PaspaboTka (hopM AOKYMEHTOB BHYTPEHHEN OYXranTepckor OTYETHOCTH;

3.4.06ecneyeHne nopsaka NPoBeAeHNA MHBEHTapU3aLni;

3.5. KOoHTposib 3a NpoBefeHreM X03AMCTBEHHBIX Orepauuii;

3.6. Ob6ecneyeHne CcOOGMOAEHUS TEXHOMOrMM 06paboTKM ByXranTepckoi WHGopMaumum u
nopsfka 4OKyMeHT0060pO0Ta;

3.7. ®dopmupoBaHME U  CBOEBPEMEHHOe NpefoCTaBfieHWe MOMHOW W [OCTOBEPHOIA
OyXranTepckor MHGopMaUmum 0 JedaTelbHOCTU NPeAnpuUsTUS, ero UMYLLECTBEHHOTO MOJIOXKEHNS,
[l0X0fax U pacxopfax;

3.8.  Pa3paboTKa 1 OCYLLECTBMEHNE MEPONPUATUIA, HaNpPaBNEHHbIX Ha YKpenaeHne MHaHCOBOM
ANCUMNIINHDI;

3.9.  YdeT mmyLLecTBa, 0053aTeNbCTB M XO3ANCTBEHHbLIX Onepauuii, MOCTYNatoWmMX OCHOBHbIX
CpeacTB, TOBapHO-MaTepuasibHbIX LLEHHOCTEN M AEHEXHbIX CPeACTB;

3.10. CBOEeBpPEMEHHOE OTPAKEHME Ha CyeTax OyXranTepckoro yuyerta onepauuii, CBA3aHHbIX C
[BVKEHNEM OCHOBHbIX CPeACTB, TOBapPHO-MaTepUasibHbIX LLEHHOCTEN U AEHEXHbIX CPEeACTB;

3.11. CBoeBpeMeHHOe 1 NpaBuibHOE OPOPM/IEHNE JOKYMEHTOB;

3.12. O6ecreyeHne pacyeToB Mo 3apaboTHOM nnaTe;

3.13. [paBWibHOE HAYWC/EHWE W MEPeYnC/ieHMe HaloroB M cO6opoB B (hefepasibHbIn,
PErMoHabHbIA M MECTHbIA OHO[KETbI, CTPaxX0OBbIX B3HOCOB B rOCYAapCTBEHHbIE BHEOGHOKETHbIE
counaibHble (POHAbI, nnaTexeid B OGAHKOBCKWME YYpeX[eHus, CPeACTB Ha (hMHaHCMpPOBaHMWe
KanuTasibHbIX BIOXEHWNA;

3.14. YuacTve B NpPOBEAEHNN 3KOHOMUYECKOIO aHam3a (hMHaHCOBO-X03ACTBEHHOW
[eATeNlbHOCTU OpraHm3aumm no AaHHbIM OyXrasiTepckoro yyeta v OTYETHOCTM B LIESISIX BbISB/IEHWS
BHYTPUXO3AMCTBEHHbIX Pe3epBOB, YCTPaHeHWs NOTePb M HENPOWM3BOACTBEHHbIX 3aTpaT;

3.15. TlpuHATMe Mep NO NpPeaynpexxaeHWo HeaocTay, He3aKOHHOro pacxofoBaHWA AeHEXHbIX
CpeacTB M TOBapHO-MaTepuasibHbIX LeHHOCTEN, HapyLleHWA (UHAHCOBOIO U XO3AMCTBEHHOMO
3aKOHOZATeNbCTBa,;

3.16. YuyacTvie B 0(hOPM/IEHUN MATEPUASIOB MO HeAocTavyam M XULLEHUAM [eHEXHbIX CPeAcTB U
TOBapHO-MaTepuasibHbIX LEHHOCTER, Mepefada B HEOOXOAMMbIX Clyyasx 3TUX MaTepuasioB B
CNefICTBEHHbIE U CYfeOHble OpraHbl;

3.17. O6ecrneyeHne CTPOroro cob/toaeHUs (hMHAHCOBOW AUCUMMN/INHBI, 3aKOHHOCTW CMMCaHWS CO
CYeTOB OyXrasTepckoro ydera Hefoctady, AeGUTOPCKON 3af0/HKEHHOCTM W ApYruxX noTeps,
COXPaHHOCTW BYXranTepcKnx JOKYMEHTOB, O(hOPM/IEHNS 1 CAAYN UX B YCTaHOB/IEHHOM MOPSAKe B
apXuB;

3.18. CocTaBneHue b6anaHca 1 OnepaTUBHBLIX CBOAHbLIX OTYETOB O [0X0AaX M pacxofax CPeacTs,
[pyroin GyXranTepcko M CTaTUCTUYECKON OTYETHOCTW, NPeAocTaBfeHNe UX B YCTaHOB/IEHHOM
nopsiaKe B COOTBETCTBYHIOLLME OpraHbl;



3.19. PaccMOTpeHMe W MNOANWCaHWe T[/laBHbIM  OyXranTepoM [OKYMEHTOB, C/yXalumx
OCHOBaHMeM /19 NPUEMKHM U Bblaum [eHEXHbIX CPeACTB U TOBAPHO-MaTepuasibHbIX LIEHHOCTEN, a
TaKKe KPeLUTHbIX MU pacHeTHbIX 0643aTe/bCTB;

3.20. PaccMOTpeHMe W BU3MPOBaHWE [NaBHbIM OyXrasTepoM [OroBOPOB W  COrNaLleHui,
3aK/IH04aeMbIX OpraHu3aLyein Ha nofyyeHre Uam 0TnycK TOBapHO-MaTepuasbHbIX LLeHHOCTeN U Ha
BbIMO/IHEHWE PaboT W1 YCyr, U TakXKe NPUKa30oB Y pacropsiXXeHnin 06 ycTaHOBEHUN paboTHUKaM
[IO/MKHOCTHBIX OK/MaA0B, Hal6aBOK K 3apaboTHON nnaTe, MNOMOXEHWIA O MPEMUPOBAHNA U T.N.

4. Tpasa oyxrantepum

4.1. TpeboBaTb OT PYyKOBOAWTENeW CTPYKTYPHbIX MOAPasfeNneHnidi opraHv3aumm n oTAeNbHbIX
CMEeLMannCToB MPUHATUSA Mep, Hampas/fieHHbIX Ha MOBblLLeHMe 3((EeKTUBHOCTA UCMO/Nb30BaHUA
CPeACTB opraHu3auum, obecrneyeHre COXpPaHHOCTM COOCTBEHHOCTW W NPaBW/ILHOW OpraHu3aumm
OyXranTepcKoro yyera;

4.2. BHOCUTb NPeL/IoKeHUs PYKOBOACTBY OpraHusauumM O MpPUBMEYEHUN K MatepuasbHOW W
ANCLMNINHAPHON OTBETCTBEHHOCTU LO/MKHOCTHbBIX AL, OpraHu3aLmm no pesysibTataM npoBepok;
4.3. He npuvHMMaTb K WCMOSIHEHUIO W OMOPMIEHUIO [OKYMEHTbl M0 OnepauusmM, KOTopble
MpoTVBOpeYaT 3aKOHOAATeNbCTBY W YCTaHOB/IEHHOMY MOPALKY MNPUEMKM, XpaHeHus U
PAcX0f0BaHMA [eHeXHbIX CPeACTB, TOBAPHO-MAaTEPUasIbHbIX U APYTUX LieHHOCTEW, a Takxke 6e3
COOTBETCTBYHOLLErO PacnopsXkeHWUs PyKOBOAUTENA OpraHu3aLuu,;

4.4, BeCT nepenucky Mo Bomnpocam OyXraTepCKoro y4yera M OTYETHOCTM, a Takxe ApYrum
BOMpOCaM, BXOAALLMM B KOMMETEHLMIO [NTaBHON Oyxrantepuu n He TpeGyHoLLMM COrNiacoBaHuUs C
PYKOBOAMTENEM OpraHu3auuu;

4.5. TpeacTaBnTeNbCTBOBATL B YCTAHOB/IEHHOM MOPAAKE OT MMEHWM OpraHu3auMun rno Borpocam,
OTHOCALMMCA K KOMMETeHuMWM Oyxrantepum BO B3aMMOOTHOLLUEHWSX C  HAIOrOBbIMY,
(PMHAHCOBLIMM OpraHamu, opraHamu TOoCyAapCTBEHHbIX BHEOHMKETHbIX (OHAOB, 6aHKamu,
KPEAUTHLIMU YUPEXAEHNAMM, MHbIMW TOCYAAPCTBEHHLIMU U MyHULMNAILHLIMU OpraHu3aLuamu,
a TaKke ApYyrvmMn NpesnpuaTUaMA, OpraHn3auuaMu, yUpexaeHnamm.

5. OTBeTCTBEHHOCTb byxrantepun
5.1 OTBETCTBEHHOCTb 3a KayeCTBO M CBOEBPEMEHHOCTb BbIMOMHEHNS (PYHKUMIA Byxrantepuu,
NPeayCMOTPEHHBIX HACTOALLMM MONOXEHMEM, HECET FMaBHbIA ByxranTep.
5.2. Ha rnaBHoro 6yxrastepa Bo3naraeTcs NepcoHasibHasi OTBETCTBEHHOCTb 3a:
- CobntoaeHwve [eiCTBYHOLENO 3aKOHOAATENbCTBA B NPOLLECCe PYKOBOACTBA OyxranTepuei.
- OpraHusaumio fedTenbHOCT GyXranTepui Mo BbIMOMHEHUIO 3aday U (hYHKLMIA, BO3/TOXKEHHBIX
Ha Byxrantepuio.
- CobntofieHVe paboTHMKamK Byxrantepum TpyAoBON AUCLUMNHBI.
- OpraHusauuto B Gyxrantepuu onepaTMBHOM 1 Ka4eCTBEHHOI NOArOTOBKM JOKYMEHTOB, BeieHMe
[ENonpon3BOACTBa B COOTBETCTBMM C AEWCTBYHOLMMMU MpaBuaMW U UHCTPYKUMSIMW. -
ObecneyeHne COXpPaHHOCTY MMYLLECTBA, HaxXOAALLErocsa B Oyxrantepum u cobntofgeHne npasuin
MoXapHoi 6e30MacHOCTH.
- CocTaBfeHve, YTBEPXAEHNE WU MpeAcTaB/leHVe AOCTOBEPHON MH(opMauum 0 AesTeNbHOCTH
opraHm3sayum.
- CBOEBPEMEHHOE M Ka4eCTBEHHOE MCMOHEHME MPUKA30B PYKOBOANUTENS OpraHu3aumim



CooTBeTCTBME  AEWCTBYHOLLEMY  3aKOHOAATE/IbCTBY  BU3MPYEMbIX  (MOAMMUCHIBAEMbIX)
PYKOBOAWTENEM OpraHu3auuy NpUKasos, MHCTPYKLMIA, NOMOXKEHWIA 1 APYTUX AOKYMEHTOB.
- CBOEBpPEMEHHOE OCYLLECTB/IEHNE KOPPEKTUPYIOWMX W MPeaynpeXxgatolmx  LeiCTBUN,
PacnpoCTPaHAIOLLMXCA Ha feATeNbHOCTb OpraHu3aumm.
5.3. OTBETCTBEHHOCTb ApPYrnx paboTHWKOB OyXrasiTepun yCTaHaB/IMBAETCA COOTBETCTBYHOLLMMM
NHCTPYKLUAMM.



